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Ionoxkenne Mo paéore ¢ NEPCOHAIBHBIMH JAHHBIMH PA0OTHHKOB

1. O6mmue noJ10xeHus

1.1. Hacrosmee IlonoskeHue o paGore ¢ NEPCOHANBHBIMHU JAHHBIMH PaOOTHHMKOB JIETCKOrO cana
paspabotano B coorBeTcTBMH C KoHcTHTyHHCH P®, TpymoBemM kozmexkcoM P®D, dDenepanbHBEIM
3akoHOM OT 27.07.2006 Ne 152 — ®3 «O mepcoHaNBHBIX JAHHBIX», ¥ HHBIMA HOPMATHBHBIMH aKTaMH,
JIeHCTBYIOIMUMHA Ha TeppuTopuH Poccuiickoi denepanuu.

1.2. Hacrossmum TlonoxeHueM ONpefensieTcss TMOPSOOK MONydYeHHs, o0paboTKH, XpaHCHH,
fiepeauy ¥ Mo00ro APyroro MCHONH30BaHUS NEPCOHANBHBIX NAHHLIX PAabOTHHKA, a TAKXKE BENCHH
€ero JTUYHOTO ziena (B ciaydae, Koraa OHO BEAECTCSI) B COOTBETCTBHH C TPYAOBBIM 3aKOHONATEIHCTBOM
Poccuiickoii @enepanun.

1.3. Llenp BacToamero ITomoxkeHns — 3aATa IePCOHANBHBIX JaHHBIX PaOOTHHKOB AETCKOTO cana
OT HECAHKIIHOHHUPOBAHHOTO JIOCTYIIA ¥ Pa3riialleHUs!.

1.4. Hacrosmee llonojkeHHMe BCTYyHaeT B CHIy ¢ MOMEHTA €ro YTBEPXXACHHUS PYKOBOAUTEIIEM
OpraHu3alu¥ 4 JeWcTByeT GeccpodHo, NO 3aMeHBl ero HoBbiM Ilonoxenwmem. Bee msMeHenus B
ITonosxeHHre BHOCSITCSA IIPHKA30M.

1.5. Bce paGOTHHKHM OpraHM3aliH [OJDKHBI OBITH O3HAKOMIICHBI ¢ HacTosAmuM [lorocxeHHEeM oz
PpOocCHIucCs.

2. C6op, 06patoTKa ¥ 32IHATA NEPCOHATLHBIX JAHHLIX Pa0oTHHKA

2.1. TlepcoHANbHBIE NaHHBIE PA0OTHUKA OTHOCATCS K KOH(UACHNMATbHON HH(pOpMAWH, TO CCTh
HOpSOOK paboTBI ¢ HHEMH PperiaMeHTHPOBaH JEHCTBYIOIIHM 3aKoHOAATeNsCcTBoM PO u
OCYIIECTBJISIETCS C COOIIOACHHEM CTPOTO ONPENEIICHHBIX MPABUI H YCIIOBHH.

2.2. O6mue TpeboBanus 06pabOTKH NEPCOHANBHBIX JAHHBIX PaOOTHHMKA:

2.2.1. O6paboTKa IMepCOHANBHBIX NaHHBIX PaOOTHHKA MOXKET OCYINECTBISITHECS] MCKIIOYHUTEILHO B
Hensx oOecrmeueHus COONIONEHHS] 3aKOHOB M HHBIX HOPMAaTHBHBIX NPABOBBIX aKTOB, COINCHCTBHS
paGOTHHKAaM B TPYAOYyCTpOMCTBE, OOY4YeHHH H HPOABIDKCHHH IO Cy»0e, obecredeHus IHYHOU
6e30MacHOCTH PaGOTHHKOB, KOHTPOJISI KOJIMYECTBA H Ka9eCTBa BHIIIOIHAEMONH paboThl B 00CCIeYCHUS
COXPaHHOCTH MMYyINecTBa paboToaarend, paGOTHAKA M TPETHHX JIHIL;

222.1Tlpu onpenenenun oObeMa H colepKaHus oOpalbaTHBACMBIX MEPCOHAIBHBIX NAHHBIX
paGoTHHKA pabGoToaaTeNs NO/DKEH pyKoBoacTBoBaThCs KoncTurymue P®, Tpynossmm konekcom PO
¥ HHBIMHE (DeICpaIbHBIMU 3aKOHAMH;



2.2.3. Bce mepcoHalbHBIE NaHHBIE PaOOTHHMKA CIEIyeT HoJydaTh JHUYHO y paborHuka. Ecimm
IepCoOHaJIbHEIE JaHHBIE Pa0OTHHKA BO3MOKHO IOJIYYHTH TOJBKO Yy TPEThEH CTOPOHBI, TO paGOTHHK
JOJDKEH OBITHP YBEAOMJIEH 00 3TOM 3apaHee H OT HEro HOJDKHO OBITh IOJIyYeHO HHCBMEHHOC
corjiacue. PaGoromaress HOJDKEH COOOMUTH pabOTHUKY O LENSX, NPEANoIaracéMbIX HCTOYHUKAX U
crioco0ax MONyUYCHHs MCPCOHANBHBIX MAHHBIX, XapaKTepe MOIe)KaINX MOJYYECHHIO IIEePCOHAIBHBIX
JAHHBIX ¥ MOCJEICTBUMX OTKa3a paOOTHHKA JaTh NUCHEMEHHOE COrJjIacHe Ha UX MOJy4YeHHE;

2.2.4. PaboTomarens HE HMEeT MNpapa IONy4aTh HU o00pabaTeiBaTh NEPCOHAIBHBIC JAHHBIC
pabGoTHHKA O €ero MOJIMTHIYECKHX, PEJIHTHO3HBIX H UHBIX YOSKIACHHUIX M 9acTHOM »H3HH. B ciyuasnx,
HETIOCPEICTBEHHO CBSI3aHHBIX C BOIIPOCAMH TPYAOBBIX OTHOIIEHHUIi, B COOTBETCTBHH CO CTaThel 24
Koucturymun P® pabGotomarens BopaBe moiiydaTb W oOpalOaThiBaTh HAHHBIC O YacTHOH J>KH3HH
paboTHUKA TOIBKO C €r0 MMCHhbMEHHOI'O COTTIAcCHs;

2.2.5. PaboTonaTtens HE HMEET IIpaBa IIOJNydaTh H oOOpabaThiBaTh NEPCOHAIBHBIC IaHHBIE
paboTHHKa O €ro WIEHCTBE B OOIECTBEHHBIX OOBEIHHEHHSIX HIIH €ro NMpodCcoro3HOH NesATENbHOCTH,
3a HCKJIIOYECHHEM CIIy9JaeB, IPEAYCMOTPEHHBIX (eZiepalbHBIM 3aKOHOM;

2.2.6. Ilpy pUHATAN PEUICHMI, 3aTParuBalOMIMX WHTEPEChl paboTHHKA, paboTONATEIb HE HMEET
MpaBa OCHOBBIBATHCS HAa IEPCOHAIBHBIX JIAHHEIX PAGOTHHKA, MOJNYYEHHBIX 3JEKTPOHHO WM B
pe3yIbTaTe HX aBTOMaTH3HPOBaHHOH 00pabOTKH.

2.3. Uadopmanms, conepkamiass IE€PCOHAJIbHBIC  JAaHHblE PpAOOTHHKOB,  HCIOJIB3yeTCs
opraHmu3amueii, B YaCTHOCTH, B IIEISIX BHIMOJIHEHUS TpeOOBaHM:

- TPYIOBOTO 3aKOHOJIATENHCTBA WHBIX aKTOB, COJEPXKAIUX HOPMBI TPYAOBOTO IIpaBa, IIPH NpUEMe
Ha paboTy, IIpH IIPENOCTABIICHNH rAapaHTHil ¥ KOMIIEHCAnui u 1p.;

- HaAJIOTOBOTO 3aKOHOJIAaTEJIbCTBA, B YAaCTHOCTH, B CBA3H C HMCYHCJICHHEM H YIUIaTOH Hajora Ha
J0XO0AbI PHU3UIECKHX JIHIL, a TAK)Ke €HHOTO COMaIbHOI0 HAJIOra;

- TIICHCHOHHOT'O 3aKOHOJATEIbCTBA npHa dbopmupoBannHM u TpeaOCTaBICHUN
NepCOHU(GUIMPOBAHHBIX JAHHBIX O KaXAOM IIOJIydaTrele JOXOIO0B, YYUTHIBAEMbBIX MPH HAYUCIICHHH
CTPaXOBBIX B3HOCOB Ha 00s3aTEeIbHOE IEHCHOHHOE CTPaXOBAHME;

- 3aloJIHEHHE TMEPBHYHOM YYESTHOW HOKYMEHTAIlMM B COOTBETCTBHH C IIOCTAHOBJICHHEM
TI'ockoMmcrara P® ot 5 saBapsg 2004 r. Nel «O6 yTBep>XACHHH YHHPHUIHPOBAHHBIX (POPM NEPBHUHOMH
YYE€THOM JOKYMEHTAIMH M0 y9eTy KaJpoB B €T0 OIIaTe».

2.4. Jlua, TONyYaIOIHe I[epPCOHAIBHBIE IaHHBIE paOOTHHKA, OO0s3aHBl COOMIOIATH PEXHUM
CeKpeTHOCTH (KOHGHWACHOHATLHOCTH). JlaHHOE mMOJOKEeHHWe HEe pacmpocTpaHseTrcs Ha obOMeH
EPCOHAIBHBIMY JJAHHBIMH PaOOTHUKOB B MOPsJIKE, YCTAHOBIICHHOM (eiepalbHBIMH 3aKOHAMH.

2.5. 3amuTa NMEPCOHAIBHBIX JAaHHBIX paGOTHHKA OT HENPaABOMEPHOI'O HX HCIOJB30BaHHS HIIH
yTpaThl IODKHA OBITh OoOecriedeHa paboTomaTesieM 3a CUHET €ro CPEACTB B MOPAJIKE, YCTAHOBICHHOM
TpynoBsmM kKogekcoM P®, uabiMu deneparbHbEIMEA 3aKOHAMH.

2.6. PaGoTHHKY ¥ MX MPEACTABUTEIN JOJHKHBI OBITh O3HAKOMIIEHB!I IOl PACIUCKY C JOKYMEHTaMH
OpraHM3aliy, YCTAHABIMBAIOMIMMH HOPSIOK OOpabOTKM NEpCOHANBHBIX JAHHBIX PaOOTHMKOB, a
TaK>Xe OCBEIOMJICHBI 00 HX MpaBaX H 003aHHOCTIX B 3TOH 00JIacTH.

2.7. PaGoTHWKY HE MOJDKHBI OTKA3bIBaThCSI OT CBOMX MPAB Ha COXPAaHEHMWE W 3amuTy TaWHbl. Ecim
B TPYJOBOM JIOTOBOpe OyHeT coleprkarhcsi HopMa 00 oTkaze pabOTHHKA OT JAHHOTO IIpaBa, TO B 3TOH
9acTH TPYIOBO# NOTOBOP OyHET cUMTATHCA HENCHCTBUTEIHHBIM.

2.8. PaGoronarenu, paGOTHUKH M HX NPEICTABHTENH JOJDKHBI COBMECTHO BHIpaOaThIBATE MEPHI
3aIUTHI IEPCOHAIBHBIX JaHHBIX PaOOTHHKOB.

3. JImuHoe Jes10 padoTHHKA

3.1. [Ipz mocTymuieHMH Ha padoTy pabOTHMK IpeNoCTaBiseT MEPCOHAIBbHBIE HaHHBIE O cede B
NIOKyMEHTHpOBaHHO# dopme. A IMEHHO:
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- TACTIOPT W WHOM JTOKYMEHT, YAOCTOBEPAIOIINMN JINIHOCTD;

- TPYZIOBYIO KHHDKKY, 32 HCKJIIFOYEHHUEM CIIydaeB, KOrJa TPYJOBOH JOTOBOP 3aKJFOYAETCS BIEPBBIC
WM pabOTHHK MOCTYIIaeT Ha paboTy Ha yCIOBHIX COBMECTHTENBCTBA,

- CTPaxoBO€ CBHIETEIHECTBO IOCYJAPCTBEHHOI'O NEHCHOHHOIO CTPAaXOBAHMS;

- JOKYMCHTBI BOMHCKOrO y4YeTa - JJIsi BOCHHOOOA3AHHBLIX H JIMII, IIOIIE)KAIIHUX MPU3BIBY Ha
BOEHHYIO CILyXO0y;

- IOKYMEHT 00 00pa30oBaHHMH, O KBAIH(DHKANHH HIHM HAIMYMM CHOCHHANLHBIX 3HAHHW IIpH
IIOCTYIUIEHHH Ha paboTy, TpeOYIOIYIO CIICHAIBHBIX 3HAaHUH HITH CIIenHaTBbHO# OATOTOBKH;

- CHPaBKy O HAIMYHHU (OTCYTCTBHH) CYAMMOCTH H (1H) (aKTa yroJOBHOIO MpECEI0BaHus TU00 0
MPEKPAIICHAH YrOJIOBHOTO MPECICIOBaHMA MO pPEaOHIHMTHPYIOIIMM OCHOBaHHSAM, BBLIIAHHYIO
B IOpsaKe U mo (opMe, KOTOpHIE YyCTaHABIMBAIOTCH (enepajbHBIM OPraHOM HCHOJIHUTEIIBHON
BJIACTH, OCYIIECTBIIAIOMNM (PYHKIIHH IO BEIpAOOTKE H pealM3allMH IOCyJapCTBEHHOH IMOJMTHKHA H
HOPMAaTHBHO-TIPABOBOMY DETYJTHPOBAHHIO B chepe BHYTPEHHHX I, - IIPH ITOCTYNJICHHH Ha paboTy,
CBSI3aHHYIO C JIEITENHLHOCTHIO, K OCYIIECTBICHHIO KOTOPOil B COOTBETCTBHH ¢ HacTosmuM Kojgekcom,
MHEIM (QeIepalbHBIM 3aKOHOM HE JOIMyCKalOTCs JHI@A, HMCIOIMHE WM HMEBIIHE CYyIHMOCTD,
MOIBEPTAIOIIHNECS MU TIOIBEPraBIINECs YTOJIOBHOMY NPECIEN0BAHUIO;

- B OTHCIBHBEIX ClIydYasdx ¢ ydeToM crnenuduke paboThl ACHCTBYIOMHM 3aKOHOAATEIHECTBOM PO
MOJET MPeNyCMATPHBATHECS HEOOXOIUMOCTH NPEbABICHHUS MPH 3aKNIOYEHHHA TPYAOBOI'O IOroBOpa
JIOTIOJTHUTENBHBIX JIOKYMEHTOB.

3.2. TIpu 3aKJIFOYEHUH TPYZOBOTO JOTOBOPA H B XOA€ TPYAOBOH IEATEIBHOCTH MOXKCT BOBHUKHYTH
HEOOXOMMOCTH B MIPEIOCTABICHUM PAOOTHUKOM JOKYMEHTOB:

- 0 BO3pacTe ACTei;

- 0 6epeMEeHHOCTH JKCHIIHHBI;

- 00 UHBAJIMIHOCTH,

- O IOHOPCTRE;

- 0 COCTaBe CEMBH;

- 0 IOXOJ€ C MPEAbIAYIIEro MecTa paboThl;

- 0 HeOOXOIUMOCTH yX0a 3a GOJIbHBIM YWICHOM CEMBH;

| - IpOYHE

3.3.Ilocne Toro, kak Oyaer OPUHATO pelieHre O hpueme paboTHMKa Ha paboTy, a TakKe
BIIOCJIEJICTBHH B IIPOIIECCE TPYHOBOM NESITENHLHOCTH K JOKYMEHTaM, COACPIKAIUM II€pPCOHAIbHEIC
JaHHble pabOTHUKA, TaK)Xe OyIyT OTHOCHTHCA:

a) TPyZAOBOH JOTrOBOP;

6) npuKa3bl IO JIAYHOMY COCTaBY;

B) IIPUKA3bl O IOOIIPEHUSIX U B3BICKAHUSIX

T) JINCTKH HETPYNOCIIOCOOHOCTH;

J1) kapTouka yHudunupoBanHoi ¢popmsr T-2;

€) JKypHaJIbI yJeTa MPHKA30B MO OTHYCKaM, JJHYHOMY COCTaBYy, KOMaHIHPOBKAaX, MOOLIPEHUAX U
B3BICKAHUAX;

K) Apyrue JOKYMEHTHI.

3.4. TTocne u3nanms NpUKasa o IpueMe Ha paboTy hopMupyeTcs THYHOE AeJI0 PaOOTHHUKOB.

3.5.JIuuHoe [OeN0 BemeTcs Ha IPOTSHKEHUM Bced TPYNOBOM JI€SITEIBHOCTH pPabOTHHUKOB.
HU3sMeHEeHHs, BHOCHMBIE B JIHYHOE J€JIO, JAOJKHBI OBITH HOATBEPXKIEHBI COOTBETCTBYIOIHUMH
JOKYMEHTaMHU.

4. Xpanenue NepCcoOHAJbLHLIX JAHHLIX Pa0oTHHKA
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4.1. Cenenust o paboTHMKax OpraHW3aid XpaHsITCs Ha OyMaKHBIX HOCHUTEISIX B
AnmuaEcTpanud. JUIS 3TOr0 HCHONB3YIOTCS CHEIHAIBHO OOOpyZoBaHHBIE mKapbsl M CceHdbl,
KOTOpBI€ 3allHpalOTCA H omedarbiBaroTca. CBeneHHs 0 paOOTHHKAX pacloiaralorcsi B ai(paBUTHOM
nopsaxe. Kimod or mxagoB u ceiidoB, B KOTOPBIX XPAHATCS CBEICHHS O pabOTHHKAX OpraHU3aIlHH,
HaxXOJHUTCs y CICIHAIIHNCTA 10 HIEPCOHAy, a IIPH €r0 OTCYTCTBHH - Y OyXrajirepa AIMHUHHCTPALIUH.

4.2. BymakHbIe HOCHATEIU NEPCOHAIBHBIX JIAHHBIX |

- TPYAOBasi KHHKKA;

- AKypHaJI y4de€Ta TPYAOBBIX KHHKCK;

- )XypHaJI y4eTa KOMaHAUPOBOK;

- JINCTKH HETPYIAOCIIOCOOHOCTH;

- MaTepualsl 110 y4eTy paboduero BpeMeHu;

- JagHas Kkaprouka T-2;

- IPUKa3bl IO THIHOMY COCTAaBY;

- BXoAdmias M HCXOAAINAas KOPPECHOHACHIIHS BOCHKOMATa, CTPAaXOBOM KOMIIAHHH, CIIYKOBI
CyIeOHBIX IIPUCTABOB;

- JTUYHEIE Jiena.

4.3. Ilpu Habope cHenHAIHCTOB MNOKYMEHTBI, HaxXomsImHecs B paboTe, MOTYT HaxXOMHUTHCI Ha
pabo4ux cTojax WM B CICHUAIBHBIX IIalKaxX TOJIBKO B TedeHHe paGodero nHA. IIo OKOHYAHHIO
pabodero nHA JaHHBIE JOKYMEHTEHI IOJDKHBI YOHpaThes B 3aAparonpecs mKadsl.

4.4. CeeneHnsi 0 pabOTHHKAX OPraHU3AIMH MOTYT TAaK)X€ XPaHHUTHCS Ha IJIEKTPOHHBIX HOCHTEJISX,
JOCTYII K KOTOPBIM OTPaHHUYEH NapoJieM.

4.5. Paboronarens obecrieymBaeT OrpaHHYCHHE JOCTYINA K MEPCOHAIBHBIM JAHHBIM PaOOTHHKOB
JMIaM, He YIIOJIHOMOYEHHBIM 3aKOHOM JHMOO0 pafoTonareneM Ui HOJYYEHHS COOTBETCTBYIOLIHX
CBEICHH.

4.6. [loctyn K IEPCOHAILHBIM JAHHBIM DPAaGOTHMKOB 6€3 CHENUAaNbHOrO pa3spelieHHs HMEIOT
paGOTHUKH, 3aHAMAIONINE B OPraHU3aIiH CISAYIONHE JOJDKHOCTH:

- PYKOBOJAMTENH OpraHu3alyy;

- pabOTHHKH OyXTrajITepuH;

‘- paOOTHHKH KaIpOBOH CITyKOBI;

- AHBIE COTPYIHUKH, HMEIOIIHE JOMYCK K NEPCOHANBHEIM JaHHBIM PaGOTHHKOB IETCKOTO cana.

4.7. llpr moxydeHHH CBEACHHH, COCTABIIIOIMMX IEPCOHAIBHEIC NaHHBIC paOOTHHKA, YKa3aHHBIC
aMna AOJDKHBI MMETh MPAaBO IMONydYaTh TOINBKO TE€ TNEPCOHANBHBIC J[AHHBIE Pa0OTHUKA, KOTOPHIE
HEOOXOIHUMBI IS BHINOJIHEHHS KOHKPETHHIX (DYHKIIHI, 3aIaHHIH.

5. Illepenava nepcoHANBHBIX JAHHBIX PA0OTHHKA

5.1.Ilpy mnepenaue NEPCOHANBHBIX JAHHBIX pabOTHHUKA paboTodaTeNh MOJDKEH COOIIONATh
clenyonue TpeboBanms:

5.1.1. He coof6mare nepcoHajbHBIE HaHHBIE pa0OTHHKA TpeThel CTOpoHe 6e3 NHCHEMEHHOIO
coryiacus pabOTHHKA, 33 HCKIIFOYEHHEM CIIy4aeB, KOI/la 3TO HEOOXOAHMO B LEJAX MPERYIIPEKIACHHA
YI'PO3Bl )KM3HH H 3J0POBBIO PaOOTHHKA, a TAKXKE B CIIy9asX, yCTAHOBIICHHBIX (e/iepajibHbIM 3aKOHOM
(HanmpuMep, HECUACTHBIM Ciydaili Ha NPOM3BOACTBE OOSA3BIBacT paGoTOoIATENsI NMPH HEOOXOAMMOCTH
JOCTaBHUTh IMOCTPAJABIIETO B YUYPESIKACHHE 3APaBOOXPAHEHHs, HEMEIUICHHO NPOMHGOPMHPOBATH
POJICTBEHHMKOB IIOCTPAJaBIIETO, a4 TaKXXE HaNpaBHTh COOOIeHHWe B OpPraHbl W OpPraHH3allhH,
onpeaenennsle TpynoBemmM kozekcoM P® (ct. 228 TK P®), uasiMa ¢eaepalbHBIMH 3aKOHAMH; O
CillydasiX OCTPOro OTpaBjieHHMsi paboTozareilb COOOMIAET B COOTBETCTBYIOINMI OpraH CaHHTApHO-
SMUAEMHOJIOTHIECKOTO HAZI30pa).
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5.1.2. He coo6maThk NEpcOHAIBHBIE IaHHBIE pPaOOTHHKA B KOMMEPYCCKMX MEILIX 6e3 ero
NMCBEMEHHOTO COTJIACHs;

5.1.3. IlpeaynpeauTs JHI, HOJYYalOmMMX IMEPCOHATIBHBIC IAaHHBIC paboTHHKa, O TOM, YTO 3TH
MAHHBIE MOTYT OBITH HCIIOB30BaHbI JIMIIE B IEJHIX, Ul KOTOPBIX OHU CcOoOOmIEeHbl, U TpeboBaTh OT
STHX JIAL[ TOJTBEPIXKJIEHHS TOTO, YTO 3TO MPABHIIO COOIOACHO;

5.1.4. OcymecTBIATh IepeAadyy NepCOHANBHBIX IAHHBIX paboTHHKa B MOpeneIax OXHOro
paGoToparterns B COOTBETCTBHH ¢ HacTosmuM [Tonoxennem;

5.1.5. Paspemare JOCTyIl K IIEpCOHAIBHBIM JaHHBIM paGOTHHKOB TOJBKO CHEIHATHHO
YIOJTHOMOYEHHBIM JIAIIaM, [IPH 3TOM YKa3aHHBIC JIHIA JIOJDKHBI UMETE IPABO MOJIyHaTh TONIBKO TE
[epCOHATHHBIE JaHHBIe Pa0OTHAKA, KOTOPbIE HEOOXOMMMBI [Tl BBIIOJIHEHHS KOHKPETHRIX pyHKLIMHA;

5.1.6. IloTpeOuTensMA NEPCOHANBHBIX [IAHHBIX PACOTHMKOB BHE OpraHMW3alMy MOTYT OBITH
CIeAyIoIue TOCYAapCTBEHHBIE H HETOCYJAPCTBEHHBIC CTPYKTYPBL:

- HAJIOTOBBIE HHCIICKIIHH;

- IPABOOXPAHUTEINBHBIC OPTraHbl;

- OpraHbl CTaTUCTHKH,

- BOCHKOMATHI;

- Opradsl COIMAIBHOIO CTPAXOBAHM;

- IICHCHOHHBIE (POHIBI;

- MYHHIMIIAJIGHBIE OPraHbl BIACTH U yIIPaBJICHHS,

- CTpaXxOBEIe OpraHU3alluH;

- IpyTHE.

5.1.7. He 3anpammuBaTe HH(OPMANHWIO O COCTOSHHH 30POBbA paboTHHKaA, 32 MCKIIIOYCHHUEM TEX
CBEICHHH, KOTOPHIE OTHOCATCS K BOIPOCY O BO3MOXHOCTH BBIITOJIHCHHS paboOTHHUKOM TPYIOBOM
GyHKImn;

5.1.8. IlepenapaTe NepCOHAIBHEIE JaHHbIE PaGOTHUKA NPEICTaBUTEIAM pa60THnKOB B IIOpAIKE,
ycraHoBeHHOM TpyZnoBbIM KoJAeKcoM H HacTosmuM llojoxceHWeM, H OrpaHMYMBATE 3Ty
pHPOPMANMIO TOJBKO TEMH IMEPCOHATBHBIMHM JAaHHBIMH paGoTHHKa, KOTOpEIE HEOOXOAMMBI IS
BBHITIOJIHCHHAS yKa3aHHBIMHE NPEJCTABHTEIIAMH HX byHKIHi.

6. O6sn3anHOCTH paGoTHHKA U paGoToaaTesisi B 00JaCTH NEPCOHATBLHBIX JAHHBIX

6.1. B neisix ob6eceueHns! JOCTOBEPHOCTH EPCOHANBHBIX JJAHHBIX PaOOTHUK 00s3aH:

6.1.1. TIpu npueme Ha paboTy MPENOCTaBATH PabOTOZATENIO MOJIHBIC W AOCTOBEPHBIC NAHHBIC O
cebe;

6.1.2. B ciaydae H3MEHCHHA CBEACHHH, COCTaB/LIIOMMX I[IE€PCOHANIBHBIC JAHHBIC paboTHHKa,
He3aMe UTITEIbHO MPEIOCTABUTh AaHHYI0 HH(opManuo paboTonaTeIo.

6.2. PaGoTonarenb oOsa3aH:

6.2.1. OcymecTRISITh 3aIUTY NEPCOHAIBHBIX JTaHHBIX pabGoTHHKA;

6.2.2. O6GeceynTh XpaHEHHE MEPBUYHONM yYETHOM JOKYMEHTAIMH IO Y9CTy TPyZa ¥ €TI0 OILIATHI,
K KOTOpOH, B YACTHOCTH, OTHOCATCA JOKYMEHTEI IIO Y4€Ty Ka[pOB, AOKYMEHTBl TIO yH4eTy
HCIIONB30BaHAs pabodyero BpeMEHH M pacyeToB ¢ pabOTHHKaMH IO OIUIATe TpyJa U Ap. IIpu sTOM
nepcoHanbHEIE NaHHBIC HE JO/DKHBI XPaHHTHCS JOJNBIIE, YEM 3TO ONpPABIAHO BBIIONHEHWEM 3aZat,
171 KOTOPHIX OHM COOMpAIMCh, WIM JONBINE, €M ITO TPeOyeTcs B WHTEpECaxX JHIl, O KOTOPhIX
coOpaHbI JaHHBIE,

6.2.3. 3anonueHye  JOKYMEHTAlHMH, CoOJEpalled  MepCOHANBHBIE  JAaHHBIC paboTHHKaA
OCYINECTBJIATH B COOTBEICTBHH C yHH(DHIMPOBAHHBIMHA dopMamMy TIEpBHYHOH  YYETHOH
JOKYMEHTAIINHM TIO YYETY TPYZA U €ro OIUIATHL, YTBEPKIACHHBIMH JACHCTBYIOMMM 3aKOHOAATENLCTBOM;



y

6.2.4. Ilo nUCEBMEHHOMY 3asBJICHHUIO PAaO0OTHHKa HE MO3JHEE TPEX MHEHW CO IHA MOoJadh ITOTO
3agBJIEHHS BBIJABATH IIOCJICTHEMY KOIHWH JIOKYMEHTOB, CBSI3aHHBIX ¢ paboToif (kommu IIpuKasza o
npuemMe Ha paboTy, IPHKa30B O MEepeBoJax Ha APYrylo pabory, mpHka3a 00 yBOJBHEHHH € paboOTHI;
BBIIIUCKA W3 TPYJAOBOM KHHM)KKH; CIIpaBKM O 3apaboTHO# mmare, mepuonae paboTel y AAaHHOTO
paboronmarenss u apyroe). Komuu HOKYMEHTOB, CBSI3aHHBIX C PpabOTOH, HOKHBI OBITH 3aBEPEHBI
HaUIeXaImM 00pa3oM U MPEIOCTABIATHCA PAOOTHUKY G€3BO3ME3THO;

6.2.5. Bectu yder mepenadd NEepCOHAIBHBIX JaHHBIX paOOTHHKA TPETHHM JIHIAM IIYyTEM BEICHHUSI
COOTBETCTBYIOLIETO >XypHaja, OTpa)kaloLIETO CBEACHHA O HOCTYIHBHIEM 3ampoce (KTO ABIACTCS
OTIpABUTEJIEM 3alpoca, J1aTa ero MHOCTyIieHus paboToiaresio), AaTry OTBeTa Ha 3alpoc, Kakas
uMeHHO wuHpopMarmsa ObUla mepegaHa MO0 OTMETKY 00 OTKa3e B €€ IPeAOCTaBIICHHH, JIHOO
OTrpaHWYUBATHCS TOMEMIEHWEM B JWYHOE ACNO pabOTHWKA BBIMUCOK, KOIMMi TOKYMEHTOB W T.IL,
OTPa’KAIOMIUX CBEOCHHS O MMOCTYIHBIIEM 3aIIpOCe U Pe3ysIbTaTaX €ro pacCCMOTPEHHS;

6.2.6. B nenax obOecriedeHHsT COXPAHHOCTH AOKYMEHTOB MO JHYHOMY COCTaBY YBOJIBHSIEMBIX
paCOTHHKOB B CIlydae pEOpraHH3alM¥ M JIMKBHJAIMHA OpPraHH3alié, a TakXkKe CONHAIBHOM
3aIIAIICHHOCTH TpaXXJaH, BBIIOJHAIOIMX paboTy MO TPYyAOBOMY OOrOBOPY, BKIIOYaTh B CBOH
ydpeauTebHbIE JOKYMEHTHI IIPaBHiia y4deTa ¥ COXPAaHHOCTH JOKYMEHTOB TO JIUYHOMY COCTaBy, a
TaK)Ke CBOEBPEMEHHOM Mepeaadyd WX Ha TIOCYJIapCTBEHHOE XpaHEHHE IIPH pPEOpraHH3alHy M
JNMKBHAANMHN opuaudeckoro juna (pacnopspkerue IIpaBatenbctBa PO ot 21.03.94 Ne 358-p «O6
o0ecrie4yeHHH COXPAHHOCTH JJOKYMEHTOB IO JINYHOMY COCTaBY»);

6.2.7. B cinygae peopraHr3alliy WIH JIMKBUAIAIMN OPraHU3allly y4eT U COXPaHHOCTh JOKYMEHTOB
[0 JAYHOMY COCTaBy, IOPSIOOK IEepeladyd WX Ha TOCyJapCTBEHHOE XPaHEHUE OCYILIECTBISITH B
COOTBETCTBHH C TIPABHJIAMH, IPELYCMOTPEHHBIMH YIpeAUTEIbHEIMHE JTOKYMEHTAMH.

6.3. B memsix obecrieyeHusl 3alAThl MEPCOHAJIBHBIX JAHHBIX, XpaHSm@Xcs y paboronarerns,
pabOTHHUKH HMEIOT NIPaBO HA:

6.3.1. Ilonayro mHbpOpMAIKIO 00 WX NEPCOHAJIBHBIX HAaHHBIX M OOpabOTKE 3THX IAaHHBIX, B
YACTHOCTH paGOTHUK MMeeT MpPaBO 3HATh, KTO U B KAKMX HEJISIX MCHOIB3yEeT MM HCIOJIB30BAJI €70
IEPCOHANBHBIC JaHHBIC,

6.3.2. CBoGoaHbIil OecniaTHBIA AOCTYI K CBOHM II€PCOHAJIBHBIM JaHHBIM, BKJI¥OYas IpaBoO Ha
NoJiydeHHe KOmMii Jo0O#H 3ammcH, cojAepkameid IIepcoHalbHBIE MaHHBIE paboTHHKA, 3a
HWCKITIOYSHUEM CITy9aeB, MPEIyCMOTPEHHBIX (eiepanbHbBIM 3aKOHOM;

6.3.3. OnpeneneHue NpeACTaBATEIIECH I 3AIIUTHI CBOMX NIEPCOHAIBHBIX JaHHBIX,

6.3.4. JlocTyn K OTHOCAINUMCS K HUM MEOUIIMHCKAM JaHHBIM;

6.3.5. TpeboBanue 00 HCKIIOYEHHH HJIM HCIPABICHHUH HEBEPHBIX HWJIH HEIIONHEIX NEPCOHANIBHBIX
JNAaHHBIX, a TaK)XXE JaHHBIX, oOpaboTaHHBIX ¢ HapylIeHHeM TpeOoBaHui HacTosmero IlomokeHwus.
ITpu orkasze paboromaTesns MCKIIOYUTH WIM KMCIPAaBUTHh NEPCOHAIBHBIE NaHHBIE PAOOTHUK HMEET
TMpaBo 3asBHTH B NMHUCHbMEHHO#N (opme paboTomaTremo O CBOEM HECOINIaCHH C COOTBETCTBYIOIIHM
obocHOBaHMEM Takoro Hecorjiacus. [lepcoHanbHBIE TaHHBIE OIIEHOYHOTO XapakTepa paboOTHHK HMEET
IIPaBO JOIOJHHATE 32BJICHHEM, BEIPAXKAIOIIHM €T0 COOCTBEHHYIO TOUKY 3PEHHS;

6.3.6. TpeboBanue 00 H3BEHMICHHH padOTONATEIEM BCEX JIMI, KOTOPHIM paHee ObUIA COOOIICHBI
HEBEPHBIE WM HEMOJHBIE NEePCOHAIBHBIE NaHHBIE pPabOTHHUKA, 000 BCeX NPOU3BEAECHHBIX B HUX
HCKJTIOYCHUAX, HCIIPABJICHUAX WIH JOTIOJTHEHUSX

6.3.7. O6xanoBaHue B Cy/ JTIOOBIX HEIPAaBOMEPHBIX NEHCTBUIA wim Oe3nelicTBus paboTtonarens
npu 00paboOTKe H 3aIHUTE €ro NEPCOHAIHLHBIX JaHHBIX.

6.4. JInna, BHHOBHBIC B HApYNICHHH HOPM, DPETYJHPYIOIUX IOJIydYeHHE, oOpabOTKy H 3aIluTy
NEPCOHANBHBIX JAaHHBIX paGOTHHKA, NIPUBJIEKAIOTCS K JUCHHMIUIMHAPDHOM H MaTepHAaIbHOMI
OTBETCTBCHHOCTH B TIOPSZKE, YCTAHOBICHHOM TpynoBeM KozmekcoM P® m mubME denepanbHEIMH



3aKOHaMH, a TaKXe IIPUBJICKAIOTCA K TIPaXKTaHCKO-TIPAaBOBOW, aJMUHUCTPATUBHOM M YrOJIOBHOM
OTBETCTBEHHOCTH B IOPSIKE, YCTAHOBJIEHHOM (peepUTHHBEIMHA 3aKOHAMH.

6.5. HenpaBoMepHBIH OTKa3 paboTonaTesiss HCKIIOYHTh WM HCOPABHTH IICPCOHAIBHBIE [AHHBIE
paboTHuKa, a Takke MO00e MHOEe HApyIIEHHE IpaB PaCOTHHKA HA 3alIHUTY MEPCOHANBHBIX JAHHBIX
BJICYCT BO3HHKHOBEHHE Y palOOTHHKA mpaBa TpeOOBaTh YCTpaHCHWs HAPYLIEHHS €ro mpaB M
KOMITCHCAllH¥ IPUIMHEHHOI'0 TAKAM HapyIICHHEM MOPAJIBHOI'O Bpeaa.

6.6. Eciiu mipaBa ¥ 3aKOHHBIE MHTEPECH paGoOTHHKA ObUIM HAPYINECHBI B CBS3H C Pa3TIIAIICHHEM
HHpOpMalHK, coepKailelf €ro INepCcOHANbHBIE [NaHHbIE, WA WHBIM  HEIPaBOMEPHBIM
WCHOJIb30BAHUEM TaKOW HWHQOpMalMH, OH BIpaBe OOpPaTHTECS B YCTAaHOBJICHHOM IIOpSIKE 3a
CyneOHOH 3alHUTOM CBOHX NpaB, B TOM YHCIIC C MCKOM O BO3MEMICHHH YOBITKOB, KOMIICHCAIIAH

MOPAIIBHOI'O BpEAa, 3aliuTe YECTH, JOCTOUH a U JEJIOBOM peryTanun.

3aBexyromuit @ - IMuensaukoBa C.H.



